PRE- QUALIFYING QUESTIONNAIRE
Name of person filling out form: _________________________________________________________________________
Phone Number: ________________________________ Email Address: _______________________________________
Address of property you are interested in: _________________________________________________________________
The following questions apply to ALL OCCUPANTS that will reside in the home:
1) What date are you looking to move in by: _________________

(tenant is responsible to take possession within 14 days of approval)

2) Have you driven by the property? (this is a requirement)

YES

NO

3) Are you currently renting or do you own your home?

RENT

OWN

4) How many OCCUPANTS will reside in the home?: _________

# of Adults:_______

# of Children:________

5) How many PETS will reside in the home: _________________

Type/Breed: ___________________________

6) Do you have an open bankruptcy?

YES

NO

6) Does anyone living in the home have a criminal background?

YES

NO

7) Have you been evicted (in FED court) within the last 5 years?

YES

NO

8) Do you have any landlord debt?

YES

NO

9) Do you have any utility debt? (includes cell & cable debt)

YES

NO

10) If required, do you have a co-signer available?

YES

NO

11) Do you make 3 times the rental amount (combined)?

YES

NO

12) Do you have a valid government issued photo ID?

YES

NO

13) Do you have a social security number or ITIN number?

YES

NO

IMPORTANT INFORMATION:













Application Fee is $50.00 per applicant (18 years and older) and must be paid by cash, money order or cashiers check only.
Anyone staying in the Premises more than 10 consecutive-days, or a total of 20 days in any 12-month period, 18 years and older is REQUIRED
to be screened. They do not need to be a “Leaseholder”, they must fill out an application and can be considered an “Other Occupant”.
It is a requirement for applicants to drive by the property prior to scheduling a walk-through.
Monthly Pet Rent is $25.00 per pet.
Increased Deposit is $500 for the 1st pet, $250 for the 2nd pet and $250 for the 3rd (three pet maximum unless otherwise stated).
All monthly payments are due on the 1st day of each month and considered late on the 6th.
All landlord and/or utility debt MUST be paid off prior to approval (cell phone, cable and internet are also considered “utility debt”).
Applicants must have at least one year of verifiable rental history.
Co-signers must be a home owner living in the following Oregon Counties: Multnomah, Clackamas or Washington county.
Income is based on verifiable gross, combined income.
A copy of each applicant’s photo ID and social security card are required when applying.
Screening of applications are on a first come, first serve basis and applications must be complete in order to be screened.

Signature of person filling out form: _______________________________________

Date: _____________________

Send completed form to: 503-665-1661 (fax) or Leasing@BensonCo.com

Benson Property Management, Inc.
619 NE Roberts Ave. PO Box 1952 Gresham, OR 97030
503-666-1988 Fax: 503-665-1661 www.bensonco.com

RENTAL CRITERIA FOR RESIDENCY
Anyone 18 years of age or older, planning to reside in the home for 10 consecu ve days or 20 days/nights in a calendar year, MUST submit an applica on for approval.
Screening applica on is on a 1st come, 1st serve basis. All applica ons must be complete in order to be screened. As an Equal Housing Opportunity provider we seek to
process all applica ons in a fair and consistent manner. Applicants are provided a copy of the rental criteria, prior to applying for a property. It is the applicant’s responsibil‐
ity to read & agree to all terms stated (signature on last page of packet).

COMPLETE APPLICATION requires the following:
 Rental Applica on‐ en rely filled out and signed by applicant
 $50.00 applica on fee (cash, money order or cashier’s check)
 Photo ID (government issued)
 Social Security Card or Visa

 Proof of Income (showing income for 60 days)
 Photo of Pet (if applicable‐ email to Leasing@bensonco.com)
 Housing Assistance documents (if applicable)
 Roommates must turn in their applica ons together.

APPROVAL TO RENT: Move in deposit(s) must be paid by 5:00pm the following
business day, a er the approval date. Deposits must be paid by money order or
cashier’s check only (and must be a separate payment). Rent must begin no
later than 14 days from approval date.

SMOKING POLICY: All rentals are NON SMOKING. No marijuana, medical or
otherwise, may be grown, stored or consumed on the premises without prior
consent of Benson Property Management, Inc. The term “smoking” means in‐
haling, exhaling, breathing, carrying, or possessing any lighted cigar, cigare e,
pipe, other tobacco product or lighted product in any manner including medical
PRO‐RATED CHARGES: Tenants are responsible to pay a full month of rent upon marijuana of any form. Smoking damage will never be considered normal wear
move in. The 2nd month’s charges are pro‐rated from the ini al (move in) & tear.
month. Pro‐rated rent calcula on is based on a 360‐day year composed of
PET CRITERIA: Pets are permi ed at certain proper es and are at the sole dis‐
twelve months of 30 days each.
cre on & approval of Owner/Agent. If approved, an increased deposit is re‐
SCREENING PROCESS / TIMELINE: Once your completed applica on, along with quired; $500 for the 1st pet and $250 per addi onal pet. Pet Rent is $25/pet/
the screening charge has been received, it will be verified as “complete”. The month. During tenancy, a tenant must receive approval by the Landlord PRIOR
approval process will take approximately 3 business days. If the informa on to having the pet in the home. The increased deposit is required within 48 hrs of
provided on your applica on is incomplete or diﬃcult to verify, addi onal me approval. “Pet si ng” is NOT allowed at any property. If a tenant allows a pet
may be required. Screening process will consist of obtaining a credit report as onto the property, without prior approval, the tenant is subject to a non compli‐
well as, reviewing public and criminal records. Benson Property Management, ance fee or termina on of tenancy. If an applicant/tenant desires to bring a pet
Inc. may contact employers, previous landlords and any other references you onto the premises, they must 1st submit verifiable proof, from a veterinarian,
have provided. Verifica on of income and/or assets may take place.
that any pet over 1 year old, has all current shots, all immuniza ons, is neutered
Once approved, applicant will come into the oﬃce to pay their security deposit or spayed, and licensed. There is a limit of 3 pets per property (unless specified)
and sign an Agreement to Execute a Rental Agreement form, which will provide and only 2 of the same type of animal is allowed (cats/dogs). Breed and size
for the forfeiture of the deposit if applicant fails to occupy the unit. If applicant restric ons apply, inquire prior to submi ng an applica on. Owner/Agent is not
fails to mely take the steps required above, he/she will be deemed to have responsible to refund applica on fee if a pet is not approved.
refused the unit and the next applica on will be processed. Current vacancies
are listed on our website at www.bensonco.com. During the me of showing, EMPLOYMENT CRITERIA: Applicant must be able to provide at least 60 days of
Owner/Agent does not have knowledge of the # of applicants, if any, ahead of verifiable income (paystub, hire letter from employer, bank statements and/or
this applica on. Completed applica ons must be turned into the rental oﬃce tax records for self‐employed applicants).
directly. By signing the final page of this Rental Applica on packet, the applicant
BANKRUPTCY: Discharged bankruptcies are acceptable after six (6) months of
is agreeing to items stated on all pages of this packet.
Deposit and first months payment MUST be paid by
positive established credit.
CERTIFIED FUNDS (money order or cashier’s check only).
OTHER OCCUPANT(S): Anyone 18 years of age and older, planning to reside in
the home for 10 consecu ve days 20 days/nights in a calendar year, MUST
Deposit payment must be SEPARATE from any other payments
(deposits are held in a separate noninterest‐bearing account).
submit an applica on for approval. They can be considered an “Other Occu‐
pant”, if there is an approved “Lease Holder” to sign into a rental agreement.
DECLINED APPLICATIONS: If you are denied to rent, a letter will be sent to your “Other Occupants” have no financial responsibility and they cannot receive
current mailing address, stating the reason(s) for denial.
rental history from the landlord. They cannot make payments, submit work
orders, borrow a spare key from landlord, etc. They have no leasehold rights to
RENTERS LIABILITY INSURANCE (required): If you do not already have renter’s the property and no legal standing and can vacate at any me.
liability insurance, you will be automa cally signed up for Landlord’s Required
Resident Liability Insurance policy (“LRRL”) & billed $9.50/month (to be paid CO‐SIGNER: If an applicant is approved but with restrictions, the applicant has
with rent each month). For the dura on of the Lease Agreement, tenant is re‐ the option of providing a Co‐Signer. Co‐Signers must complete a rental applica‐
quired to maintain and provide the following minimum required insurance cov‐ tion and approved by Owner/Agent. A Co‐Signer must show verification to sub‐
erage: $100K Limit of Liability for tenant’s legal liability for damage to the land‐ stantiate income equal to or greater than three times the rental amount. Co‐
lord’s property for no less than the following causes of loss: fire, smoke, explo‐ Signers may not be used in the event of a failed application based on a criminal
sion, backup or overflow of sewer, drain or sump, & water damage. Coverage record or eviction of applicant(s). A Co‐Signer must be a homeowner in one of
the following Oregon County’s: Multnomah, Clackamas or Washington. Co‐
Requirements:
 Tenant Name(s): Each Tenant is required to maintain coverage, either individ‐ Signer will be listed on the rental agreement with Tenants, throughout the
length of tenancy and is jointly responsible for all financial matters relating to
ually or under a joint policy.
the rental of the property.
 Rental Address

 Policy Dates
 100K in Personal Liability
 Benson Property Management, Inc. listed an “Addi onal Interest”
 Mailing address for Benson PMI: PO Box 1952, Gresham, OR 97030

Benson Property Management, Inc.

OFFICE HOURS:

Monday ‐ Friday 9:00a ‐ 5:00p (Thursday by appt)
(Closed daily from 12pm ‐ 1pm)

OFFICE ADDRESS:

619 NE Roberts Avenue, Gresham, 97030
(24hr drop box located at the front entrance)

503‐666‐1988 (ph) 503‐665‐1661 (fx) www.bensonco.com 619 NE Roberts Ave, Gresham, OR 97030

